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It has come to the notice that long tea breaks are being observed daily by lot of staff
members including PAC/PAB contractual employees. This unofficial break during office
working hours impacts overall productivity and smooth functioning of official work. The
Competent Authority has viewed this very seriously as there is no Orders/Guidelines
regarding the tea break taken oy the officers/staff.

Hence, the Competent Authority has strictly ordered that tea breaks will no longer
be observed during office hours. If any staff member wants to leave the campus or take
any break due to specific circumstances, prior approval must be obtained from the
concerned Head of Deptt./Section In-charge. All Head of Deptts./Section in-charges are
also regquested to convey the above instructions to al| officials working under their control
for strict compliance.

This issues with the approval of the Competent Authority.

Copy to:

All Head of Deptts./Faculty/Staff
Sr. Accounts Officer
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